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1. OBIIHUE IOJIOKEHMUSI

1.1. Hacrosimee monoxenne o nopsiike 00paGOTKH NMEPCOHANBHBIX MAHHBIX pabotankos MBJIOY
AeTckuid can NoS5 (nanee Honoxenue) paspaGorano s MBJIOY gmercknit cag Ne 558 COOTBETCTBHH ¢
Koncrutyuueit PO, TpynoBeiM komexcom PO, ®enepansusv 3akonom «O NMEPCOHANBHBIX JAHHBIX)» OT
27.07.2006 r. Ne 152 -®3 (B pemaxumm or 23.07.2013 N 205-®3), Ilepeunem cBeneHmii
KOH(HUICHIHATEHOrO XapaKkTepa, yTBEPXKAEHHBIM YKa3oM IIpesunenta P® or 06.03.1997 No 188 u
APYTHMH COOTBETCTBYIOIMMH 3aKOHONATE BHBIME 1 HHBIMH HOPMaTHBHBIMH [IPABOBBIMH akTamu Pd.

OcHoBHas wens Hacrosmero Honoxenns — ycranopnenue CIHHOr0 IOpSIAKA 3allUTEI
TIEPCOHATIEHBIX NAHHBIX PaGOTHHKOB MBJIOY nerckuit cang Ne 55 i obecneuenus 3alIUTEI €T0 MPAB U
cBobox mpu 06paboTrke IICPCOHANBHBIX NaHHBIX, B TOM 4HCJIE 3aIHTh] [IpaB Ha HENIPUKOCHOBEHHOCTD
YaCTHOH XKHU3HH, JINYHYIO U CEMEHHYIO TaiiHy.
Hacrosamum ITonosxenuem ONPEACIISACTCA MOPAIOK MOJTyYeHHS, 00paboTkH, XpaHeHus, nepenadu u
JF000ro IPYroro MCIoNL30BAHUS TICPCOHANBHBIX AHHBIX PaGOTHHKA, a TAKKE BEACHUS cro JIMYHOTO
ACJ1a B COOTBETCTBHH C TPYOBBIM 3aKOHOIATEIBCTBOM PO®.
1.4. B mactosmem [Tonoxennu HCIIOTIB30BAHBI CIIEYIOIIHE TEPMUHEI U OTIpEIeNEHHUS
Pa0OTHHK — (u3mueckoe JHIO, COCTOALICE B TPYAOBBIX OTHOLIGHHSX C paboTonarenem;
pabdoroparenyr — 3aBenyromuit MBJIOY nerckuii cang Ne 55;
NPEACTaBATENL PAOOTOAATENsI— PAGOTHHK, HABHAYCHHEL] IPHKa30M paboToqaTeNs OTBETCTBEHHEIM
3a cbop, 06paboTKy, XpaHeHHe 1 TI€peLlaty MepCOHANBHBIX TAHHBIX PAGOTHHKOB;
IIEPCOHANbHBbIE aHHbIE — J110Gag HHQOpMALHUs, OTHOCAWASCS K ONpPENENEHHOMY HJIH
ONpEACIIEMOMY Ha OCHOBAaHHH TAKOIf HH(OpManuH (usmueckomy muiy (CyOBeKTy mepcoHanbHBIX
JIAHHBIX), B TOM 4YHCJIE €ro amuus, ums, oTuectso, TOA, MECAL, fata M MECTO POXIEHHS, ajpec,
CEMEHHOE, COLMABHOE, HMYIIECTBEHHOE nomnoxenue, obpasosanue, npodeccus, AOXOMBI, Jpyras
uHbOpMaLus;
00paboTKA MePCOHANBLHBIX TAHHBIX — ACHCTBHS (OMEPALMH) C IePCOHATHHEIMH JMAHHBIMU, BKJIIOYas
cbop,  cucremarm3anumio, HaKOIUICHHE, XpaHEHHE, YTOYHEHHe (oOHOBNEHHE, H3MEHEHHE),
HCIONIL30BAHKE, pACIPOCTpaHeHHe (B TOM wmciie nepenavy), obesnuuuBanme, Onokuposanwue,
YHUYTOXKEHHE IEPCOHATBHBIX JAHHbIX,
PACIIDOCTPAHEHHE NEDPCOHANLHBIX JIAHHBIX — NEHCTBHS, HANpaBIeHHBIE Ha nepenaqy
[ICPCOHATEHBIX NAHHBIX ONpeeEHHOMY Kpyry i (mepemada nepcoHaibHbIX JIAHHBIX) WM Ha
O3HAKOMIICHHE C INEPCOHANBHBIMH JaHHBIMH HCOTPAaHHYEHHOrO0 Kpyra JUL, B TOM YHCIIe

JAAQHHBIM KaKUM — JIHOO MHBIM crrocobom;
HCI0.1b30BAHHE NEPCOHANBHBIX JAHHBIX — AelicTeus (omeparmu) ¢ NI€PCOHATIbHBIMU JaHHBIMH,

TPYAOBBIMH OTHOIIECHUSIMH,
0JIOKHDOBAHHE IepCOHATBHBIX AAHHBIX - BPEMEHHOE MpeKpalleHye cbopa, CHCTEeMaTH3aIuH,

ONPENETHTE IPHHAIUIEKHOCTD IEPCOHANBHBIX TAHHBIX KOHKPETHOMY paGOTHHKY;
Kouduaennmanbuas uupopmanus — 51o HH(bOpMAIHS (B JOKYMEHTHPOBAHHOM HJTH JIEKTPOHHOM
BHJIE), IOCTYH K KOTOPO# OrpaHMYHBAETCS B COOTBETCTBHH C 3aKOHOJATETLCTBOM PD.




1.5. PaGoTauku npu HOCTymIeHuH Ha paboty B MBJIOV nerckuii camr Ne 55 nomxsBl GBITH
O3HaKOMJIEHBI ¢ HAacTosAmuM [TomoxkeHueM.

Hacrosimee ITonoxenne MpUHAMACTCs Ha ofweM cobpaHue PabOTHHKOB, yTBepiKHaETCS
sasenyromuM MBJIOY nerckwmii cag Ne 55 u ACHCTBYET 10 IPHHSTHS HOBOTO.

Bo BceMm unomMm, me OTOBOpPCHHOM B HacTosuuem ITonoxenun paGorogatens u €ro NpeJcTaBUTENH, a
TAOKEe PaOOTHHKH YUpeKIeHHS W mx IIPEAICTABUTENIH PYKOBOACTBYIOTCS Kouncruryuueii P,
Tpynosemv konexcom P, DenepanbHEIM 3aKk0HOM «O IIEPCOHANBHBIX NAHHBIX» 152 — @3 o1 27.07.
2006 u rpyrumu 3aK0HOMATEIBHEIME 1 HOPMAaTHBHO — NPaBOBLIMU aKTamu Pd.

2. CBOP, OBPABOTKA U 3AIIIUTA IEPCOHAJIbHBIX JAAHHBIX PABOTHUKA

xonekca P® u sBisroTes 06s3aTe b HBIME AU CTOPOH TPYIOBOI'O OTHOIIEHUS.

2.2. O0paGoTka mHepcoHATbHBIX A@HHBIX MOXET OCYINECTBISATHCS paboTtonatenem wmmm ero
IIPEACTABUTENISIMU TOJIHKO C COTJIACUS paboTHHKa, 32 HCKIIOYeHHEM CJIy4aeB, NIPENYCMOTPEHHBIX II.
2.3 nacrosimero ITonosxenus.

2.3. Cornacus paboTuuka Ipu 06paboTKe €ro mepcoHaNbHBIX AaHHBIX He TpebyeTcs B ciydasx,
Korja:

2.3.1 O6paboTka mepcoHaTBHBIX AaHHBIX PAOOTHHKA OCYILIECTBISETCA HA OCHOBAMMH denepansrOro
3aKOHa, yCTaHABIMBAIOWIETO €& Lelb, yCIOBHS IIOJYYCHUS MEPCOHANBHBIX JAHHBIX M Kpyr
CYOBEKTOB, IepCOHANBHBIE NAHHBIE KOTOpPBIX momuiexxar oOpaboTke, a Taxske OTPENEIIAIOLIEr0
TI0JTHOMOYHS PabOTONATENS U €r0 HpeACTaBHTEeH.

2:3.2. O6paboTka nepcoHaNbHBIX NaHHEIX paboTHHKA OCYIIECTBISIOTCS B LEJIX HCIOJHEHUS
A0r0BOpA, OZTHOH U3 CTOPOH KOTOPOTO SBJIAETCS cam paboTHHK.

OGpaboTka mepcoHanbHBIX NaHHBIX paboTHUKA OCyecTBiIseTCS ISt CTaTUCTHYECKUX HJIH HHBIX
Hay4HBIX LEJICH NPH yCIOBUH 00S3aTeNbHOIO 00€3/IMYNBAHHUS NIEPCOHATHHBIX JAaHHbIX. O6paboTka
TICPCOHATILHBIX IAHHBIX pabOTHHKA HEOOX0MMA ISt SAIUTEI )XU3HH, 3J0POBbS HJIM MHBIX XKU3HEHHO
BOKHBIX HHTEPECOB PaGOTHHKA, €CITH MOy YeHHE COracHs PabOTHHKA HEBO3MOKHO.

O6paboTka nepcoHanbHEIX NAHHBIX paboTHHKa HeOGXOMMMA [T TOCTABKH TIOYTOBBIX OTHPABIICHHIA
OPTaHH3alMsMHU  IIOYTOBOH CBSI3H, OCYIIECTBJICHHS ONEPAaTOpamMu  3NIEKTPOCBS3H PACUETOB ¢
TIOJIB30BATEIIAIMHU YCIIYT CBA3HU 33 OKA3aHHEIE YCIYTH CBA3H, a TAKKe ISl PACCMOTPEHHS IIpeTeH3Hii
[I0JIb30BATEIIEH yCIyraMu CBS3H.

2.3.6.  OcymecrBusercs 00paboTka  mepcoHaNBHEIX AQHHBIX  pabOTHHKA, HOIJIEIKAIIHX
ONyOJIMKOBAHUIO B COOTBETCTBHH C (benepanbubMu 3aK0HAMY.

2.4. Ilpu nocrymienun Ha pabory B MBJIOY perckuii cax Ne 55 paboTHHKOM mpenocTaBusIOTCs
paboTonaTe;nio nepconabHble TaHHbIE O ceGe B IOKYMEHTHPOBAHHOIA (hopme:

[acmopT rpaxnanuna PO;

TPYAOBAsA KHHIKKA, 38 HCKITIOYEHHEM CIy4aes, KOraa TPYZAOBOH JOTOBOP 3aKJIFOYAETCS BIIEPBEIC HJIH
paboTHHK nocTynaeT ua paboTy Ha ycinoBusx COBMECTHTEIILCTBA,;

CTpaxoBoe CBUIETENBCTBO MOCY IAPCTBEHHOTO MEHCHOHHOTO CTpaxOBaHUS;

WHH;

AOKYMCHTEI BOMHCKOTO Y4ETa — I BOCHHOOOS3aHHEIX 1 JILL, IOMUICIAIIMX IPU3BIBY Ha BOEHHYIO
ciyx0y;

AOKYMEHT 00 06pa3soBaHHH, 0 KBATH(HKAIHY HITH HATHUHH CHCHHAIIBHEIX 3HAHMH TIPH IOCTYTICHUH
Ha paboTy, Tpe6yYIOILYIO CIeNHAIBHBIX 3HARK MK CIIEIMAIBHOM OATOTOBKH;

MCIUIHHCKOE 3aKIII0YEHHE O BO3MOKHOCTH BBIIOJHSTE paboty B MBJIOVY nerckuii cag Ne 55 o
HOJDKHOCTH, Ha KOTOPYIO OH IOCTYIIaer.

2.5. Tlocre Toro kak paGoromaresem Oyner nmpuHsTO perenue o npuéme paboTHuKa Ha paboTy B
MBJIOY nerckmii cam Ne 55, a TaKxe B IOCIENCTBHU B [Iponecce TPYAOBOH HEATENBHOCTH K
AOKYMCHTaM, COAEPIKAIUMM II€PCOHANBHBIE JaHHbIE paboTHHUKa, TaKKe 6YIyT OTHOCHTBCS:



*  TPYHOBOH OTOBOP M IPHKa3 O NpHéME Ha paboTy;

®  CBCICHHA O TMOOWIPEHMSAX M HATPaXKICHHAX (HATMYHE ITOYETHBIX rpamoT, GJ1aroapCcTBEHHbIX
TIHCeM, yAOCTOBEPEHHUH O BETEPAHCTBE H Jp.);

*  TIpHKa3bl 00 H3MEHEHHH YCIIOBHI TPYLOBOrO JIOTOBOPa;

*  KapTouka yHH(uuupoBaHHOH Gopmsr T - 2;

*  JIMYHOE JeJo;

*  CBCICHHS O CEMEHHOM IMOJIOKEHHHU (CBHIETENBCTBO O Gpaxe, 0 pacTop>XeHHH

* Opaka);

*  CBCJCHHA O HAIMYMH JETeH (CBHAETEIBCTBO O POIKICHHH pebénka);

*  CBEJCHHS 0 OEpPEMEHHOCTH JKEHIMHEI (CIIPaBKa o OepeMeHHOCTH);

*  CBEICHHS 00 HHBATHTHOCTH (YIOCTOBEPEHHE HHBAJIU/Q);

*  CBCACHHA O MOHOPCTBE (CIIPABKH O cia4e KPOBH, YAOCTOBEPEHHE IOHOPA);

*  CBEJCHHS O COCTABE CEMBH (CIPaBKa O COCTABE CEMbH);

*  CBCJICHHS O I0XOJE C MPEBIAYIEro MecTa paboThI (cmpaBka);

*  JIpyrHe JOKYMEHTEI.

2.6. Ecnu nepcoHasbHbIe NaHHbIE paGOTHUKA, BO3MOXHO, IIOJIy4UTH TOJILKO Y TPETheH CTOPOHEL, TO
paboTojaresns yepes CBOEro NpencTaBuTeNs YBEZIOMIISIET pabOTHHKA 00 3TOM HE MEHee YeM 3a TpH
pabouuXx JiHs ¥ MONTy9aeT oT paGOTHHKA IHCBMEHHOE COrIacHe (60 MHCEMEHHBIN 0TKa3), KOTOpOE
TOT NOJDKEH JaTh B TEYEHHE NATH pabouyMx mHEH ¢ MOMeHTa NIOJIy9eHHst OT paboTomarens
COOTBETCTBYIOIICTO yBENOMIICHHS. B ICbMEHHOM yBeROMIIEHHH paGoTONATe b TO/KEH OCTABHTE
pabOTHHKA B H3BECTHOCTH O IIOCIEACTBHAX OTKA3a B Jade MM COTJIacHs Ha MOJIydYeHHe
TIEPCOHATLHBIX AHHBIX, BKJIFOYAst OTKa3 B IpuéMe Ha paGoTy.

Paboronarens m ero npencraBurenm, nonydaromue B 00paGOTKy MepCOHATBHBIE JaHHBIE
paboTHuKa, 00s3aHBl COGNIONATE KOH(HACHIMATEHOCTE UH(pOpManun. J[aHHOE [IPaBHJIO HE
PACTIPOCTPAHSETC HA OOMEH NEPCOHANBHBIMA JIAHHEIMH PaGOTHHKOB B NOPSZIKE, YCTAHOBJIEHHOM
(enepanbubIME 3aKOHAMH.

3aiura NepcoHaNbHBIX NaHHBIX paGOTHHKA OT HCIIPABOMEPHOTO MX HCIOJIb30BAHUS HIIM YTPATHI
obecreunBaeTcs pabGoTonaTenem 3a CY&T ero CPeICTB B TOPAZKE, YCTAHOBICHHOM TpymoBBIM
KozekcoMm PO, uHbIMU (enepansHBIMHI 3aKOHAM.

3. XPAHEHME IIEPCOHAJIbHBIX JAHHBIX PABOTHUKA

3.1. IlepconanbHble naHHbIE paGOTHHKOB MBJIOY xpausarcs Ha 6yMaXHBIX HOCHTENSX B KaGHHETE
3aBeayIOmero. [ 3TOro HCHoMb3yIOTCS ClIeNUaTbHO obopynoBanHbIe mKadbl u ceiidsr, KOTOpBIE
3aKpBIBAIOTCS HA KIIOY, NPU HEOOXOIMMOCTH - OmeyYarsiBaroTcs. Koy or mkadoB u ceiidos, B
KOTOPBIX XpaHATCs IIEPCOHANBHEIE JaHHble paboTHHKOB MBIIOY nerckumii cag No 5 5, HaXOIHUTCS y
3asenyromero MBJIOY nmerckwmii cag Ne 55.

3.2. KorkpeTHble OOS3aHHOCTH IO 00paboTKe, XpaHEHHIO W BbIaye MePCOHAIbHBIX JTaHHBIX
PabOTHHKOB: JINYHBIX [€M, TPYLOBBIX KHHKEK (y6HKaTOB TPYAOBBIX KHHIKEK), HHBIX JIOKYMEHTOB,
OTPAXAIOLINX MEPCOHANIBHBIE JaHHbIE PA0OTHHKOB, BO3JAraloTCs o NpUKa3y Ha KOHKPETHBIX
TIpeficTaBuTENCH pabOTOAATENS M 3aKPEIUISIOTCS B TPYAOBbIX JI0TOBOpax, 3aK/IIOYaeMbIX C HUMH, U
AOIDKHOCTHBIX HHCTPYKIUAX.

3.3. B OTHONIEHHH HEKOTOPBIX JOKYMEHTOB JIEHCTBYIOLIMM 3aKOHOAATENHCTBOM P® MOTYT OBITH
YCTaHOBJICHBI HHbIC TPeOOBAHUs XPAHEHHUS, YeM NpeayCcMOTpeHo HactosumM Ilonoxenunem. B
TAKHX ~ Cly4adx paboTOmaTeNh M €ro IpeiCTABUTENH PYKOBOJCTBYIOTCS  MpaBHJIAMH,
YCTaHOBJICHHBIMH COOTBETCTBYIOIMMMH HOPMATHBHBIM aKTOM.

3.4. Ceenenus o paGotaukax MBJIOY metckuii cag Ne 55 MOTYT TaK)XX€ XPAHUTHCA Ha JJICKTPOHHBIX
HOCHTEJISIX, JOCTYI K KOTOPBIM OTPaHHYEH MApOJIEM.

3.5. PaGoTonaTesb 1 €ro MpenCcTaBUTENH 06ECIICUHBAIOT OrpaHHYEHHE JOCTYNA K MEePCOHATBHBIM
JaHHBIM PaOOTHHKOB JIMLIAM, HE YIIOJHOMOYEHHBIM 3aKOHOM.



3.6. loctyn K nepcoHaNbHBIM JaHHBIM PaGOTHHKOB 6€3 CHENUATBHOrO paspemenns paboTogaTes
HMEIOT paboTHHKH, 3anuMaromue B MBJIOV nerckuii can Ne 55 cneayromue q0KHOCTH:
- 3aBENYIONIMA XO3SHCTBOM (TOJNBKO K TNEPCOHATBHBIM JAaHHBIM PabOTHHKOB OOCTYXKHBAIOLIErO
IEpCOoHAa Y YpexKIeHus).
3.7.1lpu  mony4eHWH  CBENEHWH, COCTABISIOMIMX  NEPCOHAILHBIE  JAHHBIE  paGOTHHKA,
BBILICIICPEYHCIICHHBIE JIMLA UMEIOT NIPaBO IOJIy4aTh TOJIBKO T MEPCOHANBHEIE JaHHbIE pabOTHHKA,
KOTOPbIE HEOOXOAUMBI [/Isl BBITIONHEHHA KOHKPETHBIX QYHKIHI, 3a1aHKH IPH OIHOM COOIIOEHHH
KOH(UICHIIHATBHOCTH.

4. IIEPEJAYA ITIEPCOHAJIBHBIX JAHHBIX PABOTHUKA

4.1.Ilpn nepenaye NEpCOHANBHBIX [AHHBIX pabOTHHKA paboTomaTenb o00s3aH  COBIIONATH
cienyroue tpebosanus (ctT.88 TpynoBoro komekca PD):

4.1.1. He cooluware nepconanbuble faHHbIC paGOTHHKA TpeThell CTOpOHE 03 MUCHMEHHOTO
cornacus pabOTHHKA, 38 HCKIIFOYEHHUEM CTydaeB, KOIa 3T0 HEOOXOMMMO B LENAX TIPeyIpeKIeHHs
YTpo3y XH3HHU H 3I0POBBIO PaOOTHHKA, & TAKXKE B CIIyYasX, yCTAHOBJIECHHBIX (elepaJbHbIM 3aKOHOM.
YuntsiBas, 4t0 Tpynoso#i konexc P® He onpenesnseT KpUTEpUH CHTYalHE, PeICTABIAIONUIEX YTPO3y
KM3HM WJIM 3J0POBBIO pabOTHHKA, pabOTOZAaTeNb B KAKIOM KOHKPETHOM cCilydae JejacT
CaMOCTOATE/IbHYIO OLCHKY CEpPbE3HOCTH, HEMHHYEMOCTH, CTENIEHH TakoW yrpossl. Eciu ke nuno,
oOpaTHBLIEECs C 3aIIPOCOM, HE YTIOTHOMOYEHO (eiepaIbHBIM 3aKOHOM Ha MOTyYeHHe epPCOHATBHBIX
FaHHBIX pabOTHHKA, MO0 OTCYTCTBYET IMHCBMEHHOE Corjache pabOTHHKA HA MPEJOCTaBICHHE ero
NEPCOHATBHBIX CBEACHHUH, JHOO, MO MHEHHIO paboToJaTelNs, OTCYTCTBYET Yrpo3a SKH3HH WIIH
3/10pOBbIO paboTHHKA, paboToaTeNb 00s3aH OTKa3aTh B MPEAOCTABICHHU MEPCOHANBHBIX IaHHBIX
nuly, oOpaTHBLIEMYCS C 3alpocOM, H BBIIATh ITHCBMEHHOE YBEJIOMIICHHE 00 OTKase B
NPENOCTABJIEHUH NTEPCOHATBHBIX TAaHHEIX.

4.1.2. He coobmare mepcoHanbHbIe aHHbIE pPabOTHHKA B KOMMEPYECKHX LEIAX 0€3 ero
IHCBMEHHOTO COTJIacHsl.
4.1.3. [Ipenynpeauts  ymoJIHOMOYEHHBIX JIHL, IIOJyYalOI[MX IE€PCOHAIBbHBIE JAHHBIC

paboTHHKA, O TOM, YTO TH AAHHBIE MOTYT OBITH HCIIOIB30BAHBI JIUIIIb

B LIeJSIX, VIS KOTOPBIX OHHM COOOLIEHBI, H TpeGOBaTh OT STHX JIKIl MOATBEPHKACHHMS TOTO, YTO ITO
IIPAaBUIIO COOJIIOJIEHO.

4.14. OcywecTiaTe mepefadyy MEPCOHANBHBIX NAHHBIX pPabOTHHKA B Mpeaenax OJHOTO
paboToznaTens B COOTBETCTBHHU C HacToAMM [lomoxeHueM.

Paspemiath 10CTyN K MEpPCOHANBHBIM JAHHBIM PaGOTHHKOB TOJIHKO CHEHMATBHO YIIOTHOMOYEHHBIM
JMuaM, NIpUd 3TOM yKa3aHHbIC JIMIA JOJUKHBI MMETh IPaBO IOJIy4YaTh TOJNBKO T€ MEPCOHANIbHBIE
JaHHbIe pabOTHHKA, KOTOPHIE HEOOXOMUMBI JUIS BBIIOJIHEHUS KOHKPETHBIX (QyHKITHA.

He 3anpammBare HHQOPMALHIO O COCTOSHAM 340pOBbSA PAOOTHMKA, 32 UCKIIOUEHHEM TeX CBECHMIA,
KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINOJHCHHS PabOTHUKOM TPYHOBOH ()yHKIIUH.
Ilepenasath mepcoHanbHbIe NaHHBIE PaOOTHHKA €ro MPEeJCTABATENSAM B IOPSAAKE, YCTAHOBICHHOM
TpynoseiM konexcom u HacTosAmuM [TooXKeHHEM, U OrpaHAYKMBATH 3Ty HH(YOPMALHMIO TOJIBKO TEMH
NEPCOHAIBHBIMU JaHHBIMH pabOOTHHKA, KOTOpbIE HEOOXOAMMBI /IS BBINOJHEHHS YKa3aHHBIMU
NPEICTABUTEISIMY UX (PYHKIHH.

5. OBA3AHHOCTH M OTBETCTBEHHOCTBb PABOTHUKA U PABOTOJATEJISA

5.1. B nenax obecneyeHust JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX PA0OTHUK 00s3aH:

npy npréMe Ha paboTy IPEAOCTaBUTh PYKOBOJHUTENIO HIIH €r0 YIIOJHOMOYEHHBIM JIMIAM IOJHEIE U
JIOCTOBEpPHBIE JAHHBIE O cebe;

B CJIy4ae M3MEHEHUS CBEJICHUH, COCTABIISIONINX EPCOHANBHbIE JaHHEIE PA0OTHUKA, HE3aMEUIUTEIEHO
NPENOCTABUTD JaHHYIO HHYOPMAIIUIO PYKOBOJHUTEIIIO HITH €r0 YIIOJHOMOUYEHHBIM JIMLAM.



5.2. PaboTonartenp 1 €ro yroJHOMOYEHHBIE MPECTABUTEIN OOA3aHbI:

OcCyLIecTBATh 3aIMTY ePCOHANBHBIX JAHHBIX PaGOTHHKA.

OOGecrieunTs XpaHEHHE NEPBUYHON YUETHOM NOKYMEHTALHMH TO Y4ETY TPYLa H €ro OMNATHL, K
KOTOPOH, B 4YACTHOCTH, OTHOCSTCS NOKYMEHTHI [O Y4ETy KaipoB, NOKYMEHTHl 110 y4éTy
HCTIOJIB30BaHMs PAbOYEro BpPEMEHH M PacYETOB ¢ paGOTHUKOM IO OTUTATE TPY.a H /.

3anojHeHWe NOKYMEHTAIlMH, COAEepKallell NepcOHATbHEIE NaHHbIC paGOTHHKA, OCYIIECTBIISTh B
COOTBETCTBHH C YHU(DHLUMPOBAHHBIMH (hOPMAMH [IEPBUYHON yUETHOM JOKYMEHTALMHE 110 yu€Ty Tpyna
U €ro OIUIATHL

B nopsinke, npexycmorpennom cr. 14 ®enepansHoro 3akona «O MepCOHATBHBIX AAHHBIXY, COOGLIHT
paboToAaTENs Kl €r0 3aKOHHBIX, OTHOCSIIMXCS K PAGOTHHKY, a TakKe IIPEJOCTaBUTH BO3MOXKHOCTD
O3HAKOMJICHHUS C HUMH IIPH 00paleHry paboTHHKA HJIH €ro 3aKOHHOTO NIPEACTABUTENS, TG0 B
TEYCHHE JIECATH pabouuMX IHeH C jarTel MOJydYeHHsl 3ampoca pabGOTHHKA WIM €ro 3aKOHHOTO
IPEACTaBUTENS.

2.5 B cnyyae oTkasa B mpenoctaBiennn paGOTHHKY HITH €ro 3aKOHHOMY IIPEACTABUTEIIO IPH
obpamenun MO0 TPH MONyYeHWH 3anmpoca pabOTHHKA WM €ro 3aKOHHOIO NPEeACTaBUTEIS
HH(OPMAIMH O HATHYHH IEPCOHAIBHBIX JAHHBIX O PaGOTHHKE, A TAKKE [IEPCOHATBHBIX JAHHEBIX AaTh
B IIHCBMCHHOH ()OpME MOTHBHPOBAaHHBIH OTBET, COJEPIKALIHIA CCBUIKY Ha IIOJIOXEeHue 4. 5 cr. 14
DenepanbHOro 3akona «O MepCoOHABHBIX JAaHHBIX)» KM MHOTO (heepaIbHOro 3aK0Ha, SBJISIOMErocs
OCHOBaHHMEM JUIsl TAKOTO OTKa3a, B CPOK, HE NPEBBILIAIOMIUI ceMH paboumX JHEH co AHs 0OpaIeHus
PabOTHMKA HJIK €TO 3aKOHHOTO TPEICTABATENS, TH6O C IATHI MOy YeH S 3a1poca PAGOTHUKA HITH ero
NPEJCTABHTEIIS.

5.2.6. Be3BosmespHo mnpenocTaBuTh paGOTHHKY MM €ro 3aKOHHOMY IIPEACTABHTENIO
BO3MOXHOCTb O3HAKOMJICHHS C II€PCOHAIBHBIMH JAHHBIMH pa0OTHHKA, a TaK)Ke BHECTHU
HEOOXOMMbIE H3MCHEHHS], yHHUTOXHATH T GJIOKMPOBATH COOTBETCTBYIOLIHE IEPCOHATBHBIE TAHHBIC
[0  TPeIOCTaBICHHMH  PabOTHMKOM HJIM €r0  3aKOHHBIM  IPEJCTaBHTEIEM  CBEIEHHI,
TOATBEPXKNAIOMHX, YTO NMEPCOHANbHBIE JaHHbIE PAOOTHHKA SIBJIAIOTCS HEHOJIHBIMH, YCTapeBLINMH,
HCMIOCTOBEPHBIMH, HE3aKOHHO MONyYeHHbIMH. O BHECEHHBIX H3MEHEHHSX M MPEANPUHATHIX Mepax
paboTojaTeNh WM YNOJHOMOYEHHbIE JMIA 00M3aHBl YBEAOMHUTD pabOTHHKa WM €ro 3aKOHHOIO
TIPENICTABUTENIS: U TPETHUX JIUL, KOTOPBIM IEPCOHANBHBIE JaHHBIE PaOOTHUKA ObLIH NEpeIaHbL.

[o mucemenHoMy 3asBIeHHIO PaGOTHUKA He MO3HEE TPEX AHEH CO AHS MOJAYH STOrO 3asBJICHUS
BBIIATE IOC/ICAHEMY KONHMH JOKYMEHTOB, CBS3aHHBIX ¢ pabOTOM (KONMM NpuKasa O mpuéMe Ha
paboTy, IpHKa3os O NepeBoJax Ha APYryko paGoTy, IPHKa3a 06 YBOJILHEHUH ¢ paloTbI; BBINKUCKH U3
TPY/IOBOH KHIIKKH; CLIPABKH O 3apaboTHOH 1uiare, nepuose paborsr B MBJIOY metckuii can Ne 55 u
ap.). Kommu nOKyMEHTOB, CBSI3aHHBIX C paGOTOM, 3aBEpSIOTCS paboTomaTeneM HayIeKaIluM
00pa3oM M MPeoCTaBISAIOTCS paGOTHHKY G€3BO3ME3IHO.

B cinyuae peoprammsanun wim smksuganud MBJIOY merckuit cax Ne 55 Y4ET U COXPaHHOCTH
AOKYMEHTOB II0 JIAYHOMY COCTaBy IIOPS/IOK IM€peayd MX Ha TOCYJApCTBEHHOE XpaHEHHE
OCYIIECTBIIATH B COOTBETCTBHH C IIPaBHJIAMH, IIPEYCMOTPEHHBIMH YUPEAUTENbHBIMU TOKYMEHTAMH.
5.3. B uemsax obecrieyenus mpaB u cBoGox paGoTHHKA paboTOATENs U €ro [PEACTABUTENH TIPH
00paboTKe NEePCOHANBLHBIX TAHHBIX PAGOTHHKA COGMIONATH CIIEYIOMIHE TPEGOBAHKS:

5.3.1. OGpaboTka nepcoHANbHBIX NAHHBIX PabOTHHKA OCYIIECTBISECTCS MCKIFOUHTEIBHO B LEJISIX
obecnieyenus COOMOAEHNS 3aKOHOB HHBIX HOPMATHBHEIX PABOBBIX AKTOB, COJEHCTBUM pabOoTHHKY B
TPYJIOYCTPOHCTBE, OOYYEHHH M NPOIBHKEHHH IO CIIyXkOe, 00eCIeueH s JIMUHON 6e30MaCHOCTH
pabOTHHKA, KOHTPOJISI KONHYECTBA U KAY€ECTBA BBIMOMHAEMOM paGoThl H 06eceueHus COXPaHHOCTH
HMyIIecTBa paboronarens, pabOTHUKA ¥ TPETHHX JIHIL.

Ipu onpenenennu 06béMa U conepxkanus, 06paGaTHIBAEMBIX IEPCOHAIBHBIX JAHHBIX paboTHHKa
paboTozaTesib 1 €ro NpeJCTABUTENH NOJKHBI PYKOBOACTBOBaThCs KoncTuTyLmeil PD, Tpynosem
KoziekcoMm PO, DenepanbHbiM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152 — ®3 u
UHBIMHU (peaepaTbHBIMU 3aKOHAMH.
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Jluna, BuHOBHEIE B HAapyICHAH HOPM, peryIupyIommx noiy4denue, o6paboTky wu 3aIIuTy
TICPCOHANBHBIX  AHHBIX  paGOTHHKa, TIPUBJICKAIOTCA K IMCHHUIUIMHAPHON 1 MaTepuanbHOR
OTBETCTBEHHOCTH B IMOPSIAKE, YCTAHOBICHHOM TpynoBev konexkcom PO u UHBIMH (peiepaibHBIMK
3AaKOHaMH, a TaKXe IPHBIEKAIOTCS U TPKNAHCKO-NIPABOBOM, aAMUHHMCTDPATHBHON u YTOJIOBHOM
OTBETCTBCHHOCTH B MOPSIKE, YCTAHOBIICHHOM enepansHBEIMK 3aKoHAMY.

Henpasomeprrrit orkas pykosonurens MBJIOY nmerckuii cax Ne 55 HCKITIOYHTD MJIM HCTIPABUTH

5.6. PaGoTHHK HecéT OTBETCTBCHHOCTh 3a JOCTOBEPHOCTS AOKYMEHTOB, COCTAaBJIAIOIIUX ero
TICPCOHANIbHBIEC NAHHEIE, B IIOPSI/IKE, YCTAHOB/IEHHOM 3aKOHOJATEeNBCTBOM PO,

5.7. Jlnua, BUHOBHBIE B HapylueHny TpeboBanuit Qe nepanbHOro 3akona «O NIEPCOHANIBHBIX JAHHBIX Y,
HECYT  IPaXiIAHCKYIO,  yrosoBHyro, aIMHHUCTPATUBHYIO, AMCLHIUIMHAPHYIO M HHYIO
IIPCIyCMOTPEHHYIO 3aKOHOAATENBCTBOM PD OTBETCTBEHHOCTb,

6. IIPABA PABOTHHKA 10 3ALIATE NEPCOHAJILHBLIX JAHHBIX

6.1. PaGotHuxk HMEET IIpaBo Ha IIOJIyYCHHE CBEEHHH 0 CBOMX IIEPCOHAJILHBIX AAHHBIX, HAXOISILIUXCS
Ha XpaHEHHH y pa60To,uaTeJm H €T0 YHNOJIHOMOYEHHBIX JIM1I, TpC6OBaTB YTOYHEHUS CBOHX
NNE€PCOHANILHBIX JAAHHBIX, HUX 6JIOKI/Ip0BaHI/ISI HIIK YHUYTOXXEHUS B ClIy4dae, €CliM OHM ABJIAKOTCS
HCIIOJIHBIMY, YCTapesmnmu, HCZIOCTOBCpHI:IMI/I, HE3aKOHHO IIOTYYCHHBIMH WJIH He SABJISAIOTCS

TIPELYCMOTPEHHBIE 32KOHOM MEPEI 110 3aIIHTE CBOMX IIpasB.
6.2. CBelteHys 0 HaTHYHK TIEPCOHANIBHBIX JAHHBIX JOJKHEI GBITE TIpeocTaBieHs! paboTHUKY 110 ero
3alpocy B NOCTYNHOH (opMe, B HHX He NOJLKHE COICPXKATBECS NEPCOHAILHBIE JAHHBIE JAPYTHX
PabOTHHKOB.

HalIpaBJIeH B 3JIEKTPOHHOM dopme u moxnmcan SJICKTPOHHOA M (BPOBOH MOAMKCHIO B COOTBETCTBHH C
3aKOHOJATEeNBCTBOM PO,



6.4. B nensx obecneveHus 3alIUTh IEPCOHANBHBIX JAHHBIX, XPAHAIMXCSA B Y UpexkIeHHH, pAOOTHHK
UMeEET NPaBo Ha: l

6.4.1. monHyro MH(OPMANHUIO O COCTOSHHM CBOHX MEPCOHANBHBIX JaHHBIX M 06paboTKe 3THX JAHHBIX
paboTosaTeNIeM U ero yrmoJIHOMOYEHHBIMH JIMLAMH;

6.4.2. cobGonHBIA GeCIUIATHBIH JOCTYH K CBOMM IE€PCOHAIBHBIM JAHHBIM, BKJIIOYAs NpPaBO Ha
NONy4YeHHe KONWM J00OM 3amucu, cojepkalleidl NepcoHalbHBIE JaHHbE pabOTHHKA, 32
HCKJIIOYEHHEM CITy4aeB, IPEAYCMOTPEHHBIX (eaepalbHbIM 3aKOHOaTEIECTBOM.

6.4.3. Onpenenenne npeAcTaBUTeNEH 3alUThl CBOMX EPCOHATBHBIX JaHHBIX.

6.4.4. TpeboBaTe HCKIIOYEHHE MM HCIPABICHHE HEBEPHBIX HJIM HEMOJHBIX IMEPCOHAIBHBIX
JaHHBIX, @ TaK)Ke JaHHbIX, 00paboTaHHBIX ¢ HapymeHHeM TpeGoBaHuil (emepanbHOro
3aKOHOJatTeNnbCTBa. [Ipy 0TKa3e pyKOBOAMTENA HIIH €To MPEACTABHTENEH HCKIIOYATh WITH UCIIPABUTh
IIEPCOHANIbHBIC JaHHBIE PAOOTHHUK MMEET MpPaBO 3asBUTH B NMHCBMEHHOW (OpME PYyKOBOJHUTEIIO O
CBOEM HECOTIACHH C COOTBETCTBYIOLIMM 00O0OCHOBaHHEM TaKOI'0 Hecoraacus. [lepcoHanbuble JaHHbIE
OLICHOYHOI0 XapakTepa paOOTHHK MMEET MNpaBO JOIOJHHUTH 3asBICHHUEM, BHLIPAXKAIOLIUM €ro
COOCTBEHHYIO TOUKY 3pEHHSI.

6.4.5. TpeboBare 00 M3BEIEHHH PYKOBOIMTENEM HJIM €r0 YIIOJHOMOYEHHBIMH JHLAMH BCEX
JIMIL[, KOTOPBIM paHee ObUIM COOOIIEHB! HEBEPHBIE UIIH HEIOJIHEIE

NIEPCOHANBHBIC JaHHbIE paOOTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIOYCHHUSX, UCIIPABIEHUIX
WA JIOTIOJIHEHUSIX.

6.4.6. OG>xxaoBatk B CyJ TOObIE HENPaBOMEPHBIE JCHCTBHS WM O€31EHCTBHS PyKOBOJUTENS
WA €r0 YIIOJHOMOYCHHBIX JIMII IIPH XpaHEHHH, 00pabOoTKe U 3aIlUTE ero NePCOHAIBHEIX JaHHBIX.
[Tocne npunstus atoro IMonoxenus u [Ipukasa Taxxe HEOOXOJUMO BKIIFOYATH B TEKCT TPYHIOBBIX
JIOTOBOPOB ¢ pabOTHMKAMH, UMEIOIMMH JOCTYIl K IEePCOHAIBHBIM JAHHBIM JPYruX paGOTHHUKOB B
CHJy BBINOJIHSEMBIX HMMH JOJDKHOCTHBIX OOSI3aHHOCTEH, ycrnoBHe 00 WX HepasrjalleHHH U
OTBETCTBEHHOCTHU IIPU HApPyIICHHH NaHHOro obss3arenscTBa. B coorBercTBHH co ¢T.90 Tpymosoro
koziekca P® 3a HapymieHHe HOPM, PEryJHpYOIHX 00paboTKy W 3alIUTy MEPCOHANBHBIX JAHHBIX,
NpeyCMOTpeHA JUCLHUIUIMHAPHAs, MaTepHalbHasi, TPaXXIaHCKO- NPaBOBas, aMHUHHMCTpAaTHBHAs U
yIOJIOBHAsi OTBETCTBEHHOCTb.



